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[bookmark: _Toc146703328]Executive Summary 
In this section, you must summarize your entire project. This section is designed to be short, think of it as an expanded project pitch. It should contain the business problem being solved, project objectives, important milestones, the value of the system and what the final product contains and does not contain. Typically, this section is done last as it should summarize what you have done, what future work should be done, limitations to the system, etc. 
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In this section (can be and in general is 2 different sections, one for the initial requirements/analysis and one for the BPP), you should discuss your initial requirements and the basic design of your project. This section explains what you expected to complete and how. It includes a discussion of the project scope: user stories and your prioritization of these requirements. Include a discussion of your Business process diagrams. Include a risk assessment that includes any ethical considerations. project. Note the diagrams, etc. will be in the Appendix. Included here is a discussion with a reference to these diagrams.
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In this section, discuss the stage of completion, proof of concept, prototyping, etc. References to screenshots, user interface, etc. in the Appendix. Depending on the extent of your completion include appropriate subsections.
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Please use IEEE citation style, you can find examples in the following link.

              https://pitt.libguides.com/citationhelp/ieee
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Appendix is a list of diagrams, charts and supporting information. Each should be numbered A, B, C… This list is an example, you will likely have more and perhaps not have all of these. Each appendix should be referenced in this project book and numbered as they first are referenced.
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Notes on Formatting:
· You can use this template and complete/change sections as needed or create your won document.
· Feel free to add your own style through color, picture, background but be consistent!
· Use ALL the same font style throughout the document. You can change the size and add bold or coloring but use the same font!
· If you link to another document or copy and paste, be certain to update the font.
· Be certain to use level headings and update your TOC
· There should be no number on the cover page
· The TOC should be numbered i, ii, etc.  In order to do this you will need Next section breaks. This document is formatted in 4 sections. 1) Cover page with no number, 2) TOC with i, ii, 3) Body of report with 1 of Total number of pages, revised date and title. You can change the footer to your own style but make certain that the “link to previous” is NOT highlighted. Other formatting that is to apply only to one section…Apply to “This section” in the Layout tab   
· Revised: Date in footer should update automatically.  You can copy and paste the footers from this document into your document.

	
